
 1 

“Quick CMA” for Buyers and Sellers 
 
 
There are three ways to run the CMA Buyer’s report.  
 
Option # 1 – Statistical CMA 
 
 

1. From the Home Page, click on Search 
for the property type you wish to run 
the “Quick CMA”.   

 
 
 
 
2. Enter Search Criteria for the property 

you are running your search for.  You 
can enter any information you wish to 
narrow down the results to find usable 
comparables for your CMA.   

 
 
 
 

3. Make sure your search contains 
enough results for a proper CMA.  
You can see the amount of results 
here.  Click on the Results button if 
you have the correct amount of 
listings for you.  

 
 

4. Once you have your results, you can 
use the full result page by not 
selecting any results, or you can 
select the individual listings you wish 
to include in the calculations.   

 Note:  it may be easier to select all 
 the listings by clicking the top check 
 mark to Select All, and de-select the 
 properties you don’t want to use in 
 your calculations.   
 
 

5. Click on the Statistics button.  This is 
located at the bottom of your screen.   

 

 

 

 

 

 



 2 

 
6. A new screen will appear.  This will 

bring up the Statistical Package.  The 
first report is the basic Market 
Analysis Report.  You can Group the 
information by different criteria and 
refresh the chart.   

 
 
 
 There are multiple charts and graphs 
 to select from, calculating different 
 information such as Days on Market, 
 Prices, etc.   
 
 
 
 
 
 
7. You can select to Print the report our 

or create a PDF to send as an 
attachment to an email for your client.   

 
 
 
   
 
 
 
 
 

8. When you click the Print button, it will 
open a dialog box asking if you want 
to print the Search Criteria along with 
the report.  Click Print and this will 
bring up the basic dialog box to print 
the report.  The report will look exactly 
like you see it on the screen.  
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9. You can only print out one chart or graph at a time.  This is due to the statistical 
information being calculated real-time.  The exact date and time the statistics were 
calculated is printed in the bottom-right corner of the report.  Statistics will be calculated 
from the listings you selected but it will display all the listings from your search results.   
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Advantages:  The system will run the High, Low, Average and Median calculations for the 
properties in your search results.  The search criteria used for the statistics will be displayed 
under the calculations.   
 
Disadvantages:  You only receive the calculated stats.  Can not make adjustments to the price.  
The subject property can not be added.  No customization of report other than changing the 
Grouping of the report.  .   
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Option # 2 – Basic Quick CMA 
 
 

1. Follow steps 1 – 4 listed in Option # 1.   
 
5. In the Action box located in the 

bottom left corner, click on Quick 
CMA and click the green arrow.   

 
6. A new dialog box will appear with the 

Quick CMA.  Each status is 
separated.  Averages are calculated 
for the basic information fields, 
displayed at the bottom of each box.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. You are able to Print or Email the 
Quick CMA to your client.   

  
 
Advantages:  The report displays each listing with individual field results.  The Averages are 
calculated per status.   
 
Disadvantage:  This report only displays Average; you do not see the High, Low or Median 
calculations.  The calculations are “per status” only.  No calculations for all listings combined.  
You can not make adjustments to the price.  You can not enter the Subject Property 
information.  No customization of report.  You can not toggle between all the listings and the 
ones selected.   
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Option # 3 – Quick CMA Wizard 
 
 

1. Follow steps 1 – 4 in Option # 1.   
 
 
5. Click on the CMA button located on 

the bottom center of your screen.  
This will take you to the CMA Wizard. 

 
 
 
 

6. Select the type of CMA you wish to 
create.  You can click on Seller Quick 
CMA or Buyer Quick CMA.   

 
 From here, you can select the client 
 you wish to personalize the CMA for.  
 For existing clients, use the drop 
 down arrow.  For new clients, click the 
 Add new client button.     
  
 Note:  The Seller Quick CMA will 
 allow you to enter the Subject 
 Property address.   
 
 
 

7. You can manually add the Subject 
Property address or you can click the 
Use client’s home address button to 
automatically fill in the data.   

 
 
 
 
8. Click on the Next Step button.  This 

will skip to the last step of the CMA 
Wizard, step 8, Report View.   

 
 
 

9. From the Quick CMA, the default 
report is 4 pages, much like the full 
CMA Wizard report.  

 
 Note:  You can change the Quick 
 CMA that displays by changing your 
 Default settings.   
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10. You can Edit each page, or 

completely Remove the page from 
your CMA.   

 
 

11. When you are done making your 
changes you can Save as a PDF, 
print a single page, print the full CMA 
or email it to your client.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Advantages:  Can make adjustments to the price.  Be able to enter the Subject Property.  
Have the ability to have as few or as many pages in the report you wish.  Be able to change 
the look and feel or the report to look different than your competition.  Possible multiple page 
report.   
 
Disadvantages:  More steps to create report.  Possible multiple page report.   

 
 

 

 

 

 


