Job Title:
Department:

Video Specialist
Communications

Reports To:
FLSA Status:

Communications Supervisor
Exempt

SUMMARY:
This position is primarily responsible for expanding the use of video to enhance value for
members. The Video Specialist will leverage corporate communications including the
planning, producing, capturing and editing of video footage in a variety of settings.
ESSENTIAL DUTIES AND RESPONSIBILITIES:
 Core duties and responsibilities include the following. Other duties may be assigned.
 Defining and implementing strategies to integrate video components more deeply
throughout the association’s marketing initiatives;
 Producing, shooting and editing all ABoR video projects, including planning, scripting,
conducting interviews, capturing all footage, designing and editing;
 Sourcing, coordinating and overseeing work with external vendors and resources
(such as voiceover talent, equipment rental, contract videographers, etc.) on an asneeded basis;
 Utilizing video to extend the value of ABoR’s live programs, such as supporting
simulcasting from its state-of-the-art Canyon View Event Center and exploring
opportunities to create online tutorials to address common member questions;
 Defining and implementing a program to deliver video production support directly to
ABoR members utilizing the association’s in-house video production studio; and
 Participating with other members of the marketing communications team to define
optimal use of video to support the association’s strategic goals, reporting results of
those initiatives to executive staff and supporting other activities of the marketing
communications team, as needed.
 Exhibit proficiency in Adobe Premiere After Effects and/or Final Cut Pro X.
COMPETENCIES:
To perform the job successfully, an individual should demonstrate the following
competencies:
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Analytical - Synthesizes complex or diverse information; Collects and researches
data.
Teamwork - Balances team and individual responsibilities; Exhibits objectivity and
openness to others' views; Gives and welcomes feedback; Contributes to building a
positive team spirit; Able to build morale and group commitments to goals and
objectives.
Leadership - Exhibits confidence in self and others; Inspires and motivates others to
perform well; Effectively influences actions and opinions of others; Accepts feedback
from others; Gives appropriate recognition to others.
Quality Management - Looks for ways to improve and promote quality; Demonstrates
accuracy and thoroughness.
Business Acumen - Understands business implications of decisions; Demonstrates
knowledge of market and competition.
Strategic Thinking - Develops strategies to achieve organizational goals;
Understands organization's strengths & weaknesses; Analyzes market and
competition; Identifies external threats and opportunities; Adapts strategy to changing
conditions.
Motivation - Sets and achieves challenging goals; Demonstrates persistence and
overcomes obstacles.
Planning/Organizing - Prioritizes and plans work activities; Uses time efficiently;
Plans for additional resources; Sets goals and objectives; Organizes or schedules
other people and their tasks.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

EDUCATION AND/OR EXPERIENCE:
Master's degree (M. A.) or equivalent; or four to ten years of related experience and/or
training; or equivalent combination of education and experience.
LANGUAGE SKILLS:
Ability to read, analyze, and interpret general business periodicals, professional journals,
technical procedures, or governmental regulations. Ability to write reports, business
correspondence, and procedure manuals. Ability to effectively present information and
respond to questions from groups of managers, clients, customers, and the general public.
MATHEMATICAL SKILLS:
Ability to work with mathematical concepts such as probability and statistical inference, and
fundamentals of plane and solid geometry and trigonometry. Ability to apply concepts such
as fractions, percentages, ratios, and proportions to practical situations.
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REASONING ABILITY:
Ability to solve practical problems and deal with a variety of concrete variables in situations
where only limited standardization exists. Ability to interpret a variety of instructions
furnished in written, oral, diagram, or schedule form.
COMPUTER SKILLS:
To perform this job successfully, an individual should have knowledge of Design software;
Internet software; Spreadsheet software and Word Processing software.
PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.
While performing the duties of this Job, the employee is regularly required to sit and talk or
hear. The employee is frequently required to stand; walk; use hands to finger, handle, or feel
and reach with hands and arms. The employee must occasionally lift and/or move up to 10
pounds.
WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.
The noise level in the work environment is usually moderate.
________________________________________
ACKNOWLEDGED: Employee Signature

___________________________
Date

________________________________________
PRINT: Employee Name
________________________________________ ___________________________
ACKNOWLEDGED: Supervisor/Manager Signature
Date
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